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KOJIEKC

THKH H CJIY:KeOHOro nmoBeJeHHs] pa0OTHHKOB

00JIACTHOT0 roCyJapcTBEHHOr0 Ka3eHHOI0 yupe:KIeHHs
«TocypaperBennbiii apxuB CMoseHCKoIl 001acTH

1. O6mue moJ10KeHNs

Konexc atiku U ciry)eOHOro MOBeJCHUS pabOTHUKOB OOJIACTHOIO IOCYJapCTBEHHOTO Ka3eHHOTO
yupexnaenuss «['ocymapcTBeHHbIM apxuB CmoyieHCKoW obmactu» (mamee cooTBeTcTBeHHO - Komekc,
yuIpeKaeHne) pa3paboTaH B COOTBeTCTBHH ¢ mojoxeHussMu Koncrutynmuu Poccuiickoit Denepanumu,
@enepanpHoro 3akoHa oT 25.12.2008 Ne 273-®@3 «O mnpoTHBOACHCTBHH KOPPYILMHY», APYTHX
HOPMaTHBHBIX IIPABOBBIX aKTOB, COAEPXKAILUX OrPaHUYEHUS, 3aIPETHI M O0A3aHHOCTH I JOJDKHOCTHBIX
JIUI, OCHOBAaH Ha OOINENPH3HAHHBIX HPABCTBEHHBIX IPHHIMIIAX W HOpPMaX pocCHiicKoro o0ImecTBa M
rocyAapcTBa. .

1.1. Lenpto mpunsaTHs HacTosuiero Koxekca sSBseTCS YCTaHOBIEHUE 3TUYECKMX HOPM U IPABUI
CIy)KeOHOro  IOBEIEHHs JUIS  JOCTOMHOrO  OCYIIECTBICHHS  pabOTHHKAMU YUpEeKICHUS
npodeccnoHaNbHOW  AEATENBHOCTH, (OPMHUPOBAaHME YCIOBMM U1 IOBBINICHHS IIPO3PaYHOCTH
JEATENBHOCTH YIPEKIACHUS, KOPIIOPATHBHOM KYITYpPHl U CHCTEMBI IEHHOCTEH, a Taxoke NpoQHIaKTHKA
KOPPYIIMOHHBIX PHUCKOB.

1.2. 3agayamu Hacrosimero Konekca sBinsioTes:

1.2.1. [loBeIIIeHNE U Pa3BUTHE €IUHON KOPIOPATHBHOM KYJIBTYPBI B YUPEXKICHHUH.

1.2.2. CobiroieHre HOpM JI€JI0BOM 3TUKH paOOTHUKAMU YUPEIKIEHHUS.

1.2.3. IlpodmiakTrKa KOPPYIIHOHHBIX PUCKOB, IIPEAOTBPAILCHUE U YPETyINpOBaHHE KOH(INKTA
HUHTEPECOB.

1.3. PaGOTHHKH YUpEKAEHHS, a Take TpakIaHe, NpPHHAMaeMble Ha paboTy B y4pexkIEHHE,
00s13aHBl O3HAKOMHTBCS C IMOJOKEHHsAMH Hacrosmero Komekca u cobmomaTe HX B IIpOIEcCe
OCYIIECTBIEHUS IPO(ECCHOHANBHOM EATEIbHOCTH.

1.4. 3nanne u coOmomeHne pabOTHHKAMU YUpeXXASHHS IojoxeHu# Hactosamero Kogekca
ABIISIETCS OJHMM M3 KPUTEPHEB OLEHKH KauecTBa MX MPOo(ecCHOHATBHOHN NEeATeNbHOCTH H CIy>KeOHOro
MIOBEICHUS.

1.5. HecobOmonenue TpeGoBanuii Hactosmero Kojgekca MoXxeT IOBJIeYb 32 cOOOH NPHMEHEHHE
JMCHUILIMHAPHBIX B3bICKaHHM, a8 TaK)Ke MHUIUUPOBAHHE YUPEKACHUEM  MEP I'PaKIaHCKO-IIPABOBOM,
aMHHUCTPATHBHOU ¥ YTOJIOBHOM OTBETCTBEHHOCTH B MOpSAAKE, MPEXYCMOTPEHHOM IEHCTBYIOIIMM
3aKoHOoaTeNbcTBOM Pocculickoit @enepanui.

1.6. B ciiyyae BOZHUKHOBEHUS CIIOPHBIX U HEPETIIaMEHTHPOBAaHHBIX HactosmuM Konexcom
CUTYaIlWH, a TaK)Ke B IEJISIX COOOIIeH s HHYOPMAIUK O CTaBIINX H3BECTHBIMH PaOOTHHUKY YUPEXKICHHS
(axTax HapylIeHHs 3aKOHOJATENbCTBA M IOJI0XKeHu# HacTosmero Konexca, eMy cieqyeT oOpaTUThCs K
CBOEMY HEIOCPEICTBEHHOMY PpYKOBOJHUTENIO, B KOMHCCHIO IO IIPOTHBOJEHCTBHIO KOPPYNIHMH U
YPEryIMpOBaHUIO KOHQINKTA HHTEPECOB MM K JIMIy, OTBETCTBEHHOMY 3a IIPO(QUIAKTHKY
KOPPYIIIMOHHBIX U UHBIX IPAaBOHAPYIICHUHN B yUPEKICHHU.

1.7. Tlony4eHHas KOMHCCHEN 110 MPOTHBOACHCTBHIO KOPPYIILUK M YPETyIHPOBAHUIO KOH(IMKTA
MHTEPECOB WM JIAIIOM, OTBETCTBEHHBIM 3a IPOMIIAKTHKY KOPPYNLIHOHHBIX U MHBIX IIPABOHAPYIICHHUIH,
uHpOpMalUsd O HapylIEeHHHd 3aKOHOAATeNbCTBA M IIONOXeHUH Hacrtosmero Kogekca cunTaeTcs
KOH(pHIEHIHATbHOM. JINI0, cOOONMBIIee O HApYIIEHUH 3aKOHOJATENLCTBA M IMOJI0XKEHUN HACTOSILIECTO
Koekca, IMeeT IpaBo Moy4yaTh HHGOPMAIHUIO 0 X0JIe pACCMOTPEHHUS €10 0OpaleHus.



2. IlpaBu/ia noBexeHNs padoTHHKA
IIPH OCyIIeCTBJICHHH NPOo(dhecCHOHATBHOM AeATeNbLHOCTH
2.1. PaGOTHUKH YUpEXICHUS UCIOIHSIOT 00S3aHHOCTH, ycTaHOBJIEHHbIe cTaTthell 21 Tpymosoro
Komekca Poccuiickoit Deneparnuu, yCTaBOM YUPEXIEHHs, MODKHOCTHOH WHCTPYKLIHEW H HMHBIMH
HOPMaTUBHBIMY IIPaBOBBIMY aKTaMH.

2.2. PaGOTHUKH yUpeXIeHHs, CO3HaBas OTBETCTBEHHOCTHh IIE€pel I'OCYAapCTBOM, OOILECTBOM H
rpaXk1laHaMy, IPU3BaHbL:

2.2.1. UcxoauTh U3 TOTO, YTO MpH3HAHHE, COOIOACHNE W 3alluTa IpaB U CBOOOJ YeENIOBEKa M
rpaXkJaHUHA SIBJISIFOTCS] BYKHOM COCTaBJISIONICH AEATENPHOCTH YUPEXKICHUS U PaOOTHUKOB.

2.2.2. Coomomare Koncturynuio Poccumiickoit ®Depepamuy, 3akoHOAATeNbCTBO Poccuiickoi
@epnepanuu, He JOMYyCKaTh UX HAPYILICHHUS.

2.2.3. UCioNnHATh CBOM  JOJDKHOCTHBIE OOS3aHHOCTH NTOOPOCOBECTHO M Ha  BEICOKOM
IpoQECCHOHATFHOM ypPOBHE B IeNsaX oOecrmeyeHHs BBICOKOH 3(GQEKTHBHOCTH JIEATEIBHOCTH
YUPEXKICHUS.

2.2.4. UcnonHATh CBOM JOJDKHOCTHBIE OOS3aHHOCTH B COOTBETCTBHU C IENSAMH, 3aJadyaMH U
(GYHKIMSMH COOTBETCTBYIOLIETO CTPYKTYPHOTO MOAPA3IEIICHHS.

2.2.5. IIpu UCHONHEHHH JO/DKHOCTHBIX 00S3aHHOCTEH He OKa3bIBaTh NPEANIOYTEHUS KaKUM-JIH00
IpO(eCCHOHANBHBIM HIIH COLUATBGHBIM IPYNIaM ¥ OpraHU3alysM, ObITh HE3aBHCHUMBIMM OT BIIHSHHS
OTAEJBbHBIX TPaXKAaH, MPOGECCHOHATHHBIX HIIH COLUAIBHBIX TPYNI X OpraHH3alui.

2.2.6. UckmouaTs JeHCTBHS, IPENATCTBYIOMHE JOOPOCOBECTHOMY HMCIOJIHEHUIO JOKHOCTHBIX
00513aHHOCTE! B CBSI3U C JIMYHOM, UMYLIECTBEHHON U MHOM 3aMHTEPECOBAHHOCTHIO.

2.2.7. CobOmomaTh 6€CIpUCTPACTHOCTD, UCKIIIOYAIOIIYI0 BO3MOXXHOCTD BIHMSHHSA Ha HMCIIOJTHECHUE
JIOJDKHOCTHBIX 00SI3aHHOCTEH PEIIeHU HOMUTHIECKHUX TapTHil U 0OIECTBEHHBIX O0bEAMHEHUMA,

2.2.8. Cob6roiaTe HOPMEI PO eCcCHOHATBHON 3THKA M IIPABHIIA JIEJIOBOIO IIOBEAECHHMS.

2.2.9. IIposBNATh KOPPEKTHOCTP M BHUMATEIBHOCTH B OOpallleHMM C TpaXIaHaMd H
JOJDKHOCTHBIMY JIUI[AMH.

2.2.10. ITposBNIATh TEPHMMOCTh M YBaXKeHHe K OOBIYAsM M TpaJulusaM HapozoB Poccuiickoi
Qenepand ¥ JIPYTHX TOCYIApCTB, YUYHMTHIBATH KYNBTYypHBIE K HHBIE OCOOEHHOCTH pa3jIMYHbIX
STHHYECKHX, CONMAIbHBIX TIpymnm ©  KoHdecchii, crmocoOCTBOBaTh MEXHAIMOHAIBHOMY H
MEXKOH(ECCHOHATBHOMY COITIACHIO.

2.2.11. Bo3nepxuBaTthCsl OT IOBEAEHHS, KOTOpOe MOIjJo OBl BBI3BAaTh COMHEHHE B
JIOOGPOCOBECTHOM HCIIOJIHEHUM paGOTHHKAME YUYPEXACHHs MODKHOCTHBIX O0Os3aHHOCTEH, u30erarh
CHTYyaIHii, CIOCOOHBIX HAHECTH yIIEpO AeI0OBOH peIlyTalMy YIPEKACHHU.

2.2.12. YBaXUTEJIbHO OTHOCHTBCS K JEATENBHOCTH IIPEACTaBUTENECH CPEIACTB MAacCOBOM
UH(pOpPMAIMH, OKa3bIBaTh COACHCTBUE B MONYYCHHH JOCTOBEPHOH HHbOPMAIMU 0 paboTe yUpeKICHHUS.

2.2.13. Cobmromath 3akoHOATENbCTBO Poccuiickoit @enepanyivl 0 NEPCOHANBHBIX JaHHBIX.

2.2.14. He pasrimamars KOHOHICHIMAIBHYIO, HHYI0 HH(QOpMalUio, COCTaBJIAIOIIYIO
rOCyIapCTBEHHYIO, KOMMEPYECKYIO U MHYIO TaliHy, OXpaHIeMyIO B COOTBETCTBHHU C 3aKOHOJATCILCTBOM
Poccuiickoit @enepanuy, a Taxke HHGOPMAIKIO OTPAaHAYEHHOIO JOCTYIIA.

2.3. PaGoTHUKY, HaJeleHHBIE OpPraHU3allMOHHO-PACIOPAIUTEIbHBIMA  IIOJHOMOYHSAMH  IIO
OTHOIIIEHHIO K APYTUM paOOTHUKAM, IIPH3BaHBbL:

2.3.1. [IpuauMaTe Mepbl IO MNPEAYNPEXKICHUIO KOPPYIIWH, MHHHMM3AIMM W JUKBUAIWN
TIOCJTEICTBHUI KOPPYIIIUOHHBIX ITPAaBOHAPYILIECHHH.

2.3.2. He gpomyckaTh cioy4aeB MpUHYXAEHHS paOOTHHKOB K YYaCTHIO B JIEATCIBHOCTH
HOJIATHIECKUX apTUl, OOIECTBEHHBIX 00bEANHEHNUM, PETMIHO3HBIX OPraHU3alyi.

2.3.3. [lpuHuMars Mephl MO IPENOTBPAIICHHIO M YPETYIHPOBAHUIO KOH(IMKTa MHTEPECOB B
Cllydae, ecii UM CTajl0 U3BECTHO O BO3HHKHOBEHHMH y PaOOTHHKA JIMYHOU 3aMHTEPECOBAHHOCTH,
KOTOpast IPUBOJUT HJIH MOXKET IPUBECTH K KOH(QIIUKTY HHTEPECOB.

3. [IporuBoaeiicTBHE KOPPYNIHAH

3.1. PaGOTHUKM yUpexIeHHs 00s3aHbl He3aMeIIUTEIbHO COOOMATh O CTABIIMX UM H3BECTHBIMH
(akrax HapyIIeHHS 3aKOHOJNATeIbCTBA M IOJNOXKEHWH Hacrosmero Kopekca B KOMHCCHIO IO
IPOTUBOIEHCTBHIO KOPPYIIIUK ¥ YPETYIHPOBaHUIO KOH(INKTA HHTEPECOB WM JIMILY, OTBETCTBEHHOMY
3a MpO(HIAKTHKY KOPPYIIHOHHBIX M WHBIX IIpAaBOHApYIUIeHWil B yupexaeHuH. IIpu 3ToM paGOTHHKY
rapaHTHpyeTcs KOHQUACHIINAIFHOCTh TAKOTO 00pallleHys, HENPEAB3ATOE U CIIPABEIIMBOE OTHOLICHNE.




3.2. B ciy4ae oGpammenus paGoOTHHKA YUPEeKACHHS C LEIbIO PaCIPOCTPAHEHHS 3aBELOMO JIOKHOI
uHGOpManuu 1160 yCTaHOBNEHHUs! (aKTa COBEPIIEHHS HAPYIICHHS CaMHM 3asABHTENEM OH MOYXET OBITH
TIIPUBJIEYCH K OTBETCTBCHHOCTH B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickoit Oemepanmy.

3.3.B cimyuae pomymenus paGOTHHKOM JIMYHO WJIM B COCTABE TPYIIIBI JIAI HAPYIICHHS
NoJIoXeHUH HacTosmero Kogekca cBoeBpeMeHHOE COOOLIEHHE paboTHHKA O NaHHOM (haKTe MOXKET
pacCMaTpHBaThCSA KaK CMSArYaroliee oOCTOATENECTBO NP NMPUMEHEHHH NUCHUIUIMHAPHBIX W HHBIX MEp
OTBETCTBEHHOCTH.

3.4. Komucenst M0 MpOTHBONEHCTBHIO KOPPYNIUU U YPETYIHPOBAHHIO KOH(MIHKTA HHTEPECOB
paccMaTpUBaeT BOIIPOCHL, CBSI3aHHBIE ¢ COOMIOAEHHMEM TpeOOBaHHN 00 yperylMpOBaHMU KOH(IMKTA
HHTEPECOB, II0JI0KEeHUH HacTosmero Koxekca.

3.5.B cnyyae ycraHoBNneHMs (aKTa NPHYMHEHHS YOBITKOB  YUPEXKICHHIO B pe3yJbTaTe
COBEpIIEHHU BBIICYKa3aHHbIX IEHCTBUM (Oe3elCTBIS) yUpexxAeH e BIpaBe OOPATUTELCA B CYI.

3.6.Ilpy BO3HMKHOBEHMH CIIODHBIX BOIPOCOB ¥ KOHQIMKTHBIX CHTyaluii paGOTHHKAM
HeoOX0UMO 00pamaTeCs K CBOEMY HENOCPEACTBEHHOMY pYKOBONHUTENIO WIM B KOMHCCHIO IIO
IIPOTHBOJCHCTBHIO KOPPYIILMK M YPETYIMPOBAHHIO KOHGINKTA HHTEPECOB B YIPEXKICHAH, WA K JIHAILY,
OTBETCTBEHHOMY 32 IIPOQUIIAKTHKY KOPPYIIIMOHHBIX M HHBIX IPABOHAPYIIECHAN B YUPEKICHUH.

3.7. OCHOBBI ¥ NIPUHIHIIEI NEATENBHOCTH YUPEXKAECHHS 110 NPOGUIAKTHKE M MPEIyIPExICHHIO
KOppYNIMH, MMHHMU3ALUME W JIMKBHAAMA IOCIEACTBHH KOPPYNIMOHHBIX IPAaBOHAPYLICHHUMN
OIpeNeTIAIOTCS HaCTOSIKUM KOIeKCOM M aHTUKOPPYIIIMOHHOMN HOJMTHKON yUIPEXkKIECHHUS.

4. 3aKTI0YNTEIbLHBIE I10JI0KEHHS

4.1. Hacrosmu#t Koxekc, M3MEHEHHS M JIONOJHEHHS K HEMY yTBEPXKIAIOTCS  HPHKa30M
JUPEKTOpa YUYPEeKICHHUS. '

4.2. Hacrosmmit Komieke BCTymaeT B CHILy C MOMEHTA €T0 YTBEPKICHHS.

4.3. PaGoTHUKH y4peXxIeHHUs 00s3aHBl 03HAKOMHTECS ¢ HacTosmmM KomekcoMm mox pocnuck. He
pexe OTHOTrO pasa B roJ pabOTHHKHU YUpeXKIECHHS IIOATBEPKIAIOT CBOE COINIACHe COOJIIONATE IOJIOKEHUS
Hactosuero Kozekca ImyreM cocTapieHHs o0s3aTenbCcTBa M0 (GOpME COMIACHO mpmjoxkennio Ne 1 k
HacrosmeMy Kogexcy.

4.4. Komexe sBNSeTCA OTKPHITBIM M OOIIENOCTYHHBIM JUIi O3HAKOMIEHHS.  YUpeXIcHHE
pasmemaeT Teket Konekca Ha cBoeM OQHUIHAIBHOM caiiTe B HHPOPMALIMOHHO-TENEKOMMYHHKAIHOHHOM
cetu «MHTEpHETY.

4.5.3a Hapymenne mnonoxenuii Kopmekca paGOTHHKH yuUpEXIEHHS HECYT MOpPAIBHYIO
OTBETCTBEHHOCTb, @ TaKXe JUCHUIIMHADHYIO M HHYIO OTBETCTBEHHOCTB, IIPEAYCMOTPEHHYIO
3aKoHOaTeNbCTBOM Poccuiickoit @eneparum.

4.6. Cobmonenne pabOTHUKOM yupexaeHus HacTosmero Komekca yauTeIBaeTcs IpH NPOBEACHAN
aTTecTalyy, (OpMUPOBAaHHWM KaJpOBOTO pe3epBa JUIS HA3HAYEHHS HA BBIIIECTOSNINE JOMKHOCTH, TIPH
IIPUMEHEHUH TUCHUILIMHAPHEBIX B3LICKAHUH,

4.7. PaGOTHHKH y4pEeXXIECHUS HMEIOT [IPABO HAIPABJIATH HPELIOKEHUS 110 BHECEHHUIO H3MEHEHHUIA
B HacTosmuit Kojeke B KOMHCCHIO 1O NMPOTHBOAEHCTBUIO KOPPYIILIMKE M yPEryJIMPOBAHUIO KOH(MIMKTA
HHTEPECOB HIIH K JIUILY, OTBETCTBEHHOMY 3a IPO(QMIAKTHKY KOPPYIIIMOHHBIX U HHBIX IIPaBOHAPYIIEHHIH
B y4YPEXKAEHUH, KOTOPBIC MPEICTABIAIOT COOTBETCTBYIOUIMI MPOEKT BHYTPEHHErO PacIOPSAMTEILHOIO
axta 06 n3smMeHeHusx B Kojiekce Ha pacCMOTPEHHE U YTBEPIKAEHHE PYKOBOJUTENIO YUPEKICHHUS.




ITpunosxxenue Ne 1

K KOJIEKCY STHKH U CIIy>ke0OHOro MOBeACHHS
pabotHukoB OI'KY «l"ocynmapcTBeHHBIHN
apxuB CMoneHcKkoi obnacTi»

OBS3ATEJLBCTBO O COBJIOAEHNU
KOJEKCa 3THKH H CJIy:Ke0HOro noBeAeHUusi paGOTHHKOB 00JIaCTHOIO
roCyAapCcTBEHHOr0 Ka3eHHOI0 y4peKAeHus
«I'ocynapcrBennblil apxuB CMoJieHCKkoiH 001acTH»

A,

(®.1.0. nonHOCTHIO)
O3HaKOMJIEH(a) ¢ KOJEKCOM 3THKH M CIy)KeOHOTO IMoBeIeHHS pabOTHHKOB 00JIACTHOTO
rOCyIapCTBEHHOTO Ka3zeHHoro yupexaenus «[ocymapcTBeHHBIN apxuB CMOJEHCKOMU
obnactu» (nanee - Komekc), B mosiHoM o0beMe. '

1 BeIpaxkaro cBoe coriacue c mnojoxeHusmMu Konmekca u Gepy Ha cebs
obs3aTenbeTBa coOMONATh TpeOOBaHUS W OTrpaHUYEHHs, ycTaHOBIeHHble Komekcowm,
PYKOBOZCTBOBATHCS M IIPH UCIIOJHEHUH JOJDKHOCTHBIX 00S3aHHOCTEH.

51 06s13y10Cch coobmIaTh 0600 BCeX HApYIIEHUSIX, COBEPIICHHBIX MHOIO JIMYHO KU O
KOTOPBIX MHE CTaHeT H3BECTHO, CBOEMY HEMOCPEACTBEHHOMY pPYKOBOIUTENIO WIH B
KOMUCCHIO 110 MPOTUBOAECUCTBUIO KOPPYIIUH U YPEryIUpPOBaHUIO KOH(INKTa UHTEPECOB
B YUPEXAEHUH, WIHA JIHIlY, OTBETCTBEHHOMY 32 IMPO(UIAKTHKY KOPPYNLUOHHBIX U UHBIX
IIPaBOHAPYIICHUH B YUPEKICHUU.

S Hecy mepcoHalbHYIO OTBETCTBEHHOCTh 3a HapymeHue MHoro Kopekca,
IeicTByronero 3akoHoaarensctBa Poccuiickoit denepaiil 1 BHYTPEHHUX JOKYMEHTOB
YUpEXXIEHUS.

HacTosiimyM noaTBep)kAar0 CBOIO OCBEIOMIIEHHOCTH O Mepax AUCLUILUIMHAPHOM,
aJIMUHHUCTPATUBHOM, TIpaXIaHCKO-IPaBOBOM U  YrOJOBHOM  OTBETCTBEHHOCTH 32
HapylleHrne MHOI0 TpeOoBaHMI 3akoHOAarenbcTBa Poccuiickoit Deneparnuu, Koxekca u
MHBIX JIOKAJIFHBIX HOPMATUBHBIX aKTOB, PETJIAMEHTHPYIOIIHUX BOMPOCHI IIPOTUBOACUCTBUS
KOPPYIILUYU B YUPEKICHUU.

«__» 201_ .

(moxmuck, pacmuppoBKa)




